GPS ROUNDTABLE

TRAININGS



Community of Coordinators

GPS invites you to attend a
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Coordinators Provide an Invaluable
Service to the Grad Programs

GRADUATE COORDINATORS
ARE RECRUITING
SUPERHEROES

They put on their masks
during tough moments
(and smile)

They can function They are “Hotter" than
with little sleep most superheroes

GPS ROUNDTABLE TRAINING
RECRUITING WEEKEND RECAP
OPEN DISCUSSION
WHAT WENT RIGHT
WHAT WENT wlow S<>»

WHAT NEXT??

(keeping prospective students engaged)

Wednesday, March 8, 2017 * 1:30 PM * Duncan Hall, Room 2076




Consistency In Processes

Thnce ugan o time every

Eh:,l'.lll|I Los an fﬁ-ﬂ SﬂfﬂE‘E-ﬂSE.

@rmﬂuafe @&ﬂrﬁr’nafﬁm Roundtable

Tuition and External Fellowship Processing
(Cashier's Office, RCA, GPS)

f':'.'.l'._rclur CENIEN ENEE, .-'!Ir:-.lf.l'} Neomraltalle il e beld om 2 sepTLE e,
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Thursday, Aprl 16 or 23, 2015
12400 - 1:15 PM
Cwuncan Hall, Room 3076




Organization Strategies for
Coordinators

prganize
your

i

@ processing incoming students

thursday, march 19, 2015

(IS5 & GPS)
& prganizational tips

12-1pm
duncan hall
room 3076




Resources - GPS and Auxiliary
Departments

Wellbaing

NEOUENMEER @08 ROUNDRDUADLS

Guest Presenters:
Rice Wellbeing and Counseling Center

Graduate Coordinators Roundtable

GSA President & IVE CGSA and BCBGSA Presidents Wednesday, November 9, 2016
Thursday, May 21, 2015 HOEM 230 EM
rscay, iviay N {
12:00 - 1:00 PM Duncan Hall, Room 3076
Duncan Hall, Room 3076 J




Resources - GPS and Auxiliary

Departments

reminder - no Roundtable in August

QUERIES &
DOWNLOADS

——
O O GRAD-OWL
W REPORTS

o GradApps
Finance

Student

Financial Aid

- =

J / /0!
7 7 Duncan Hall, 3076

WEDNESDAY, SEPTEMBER 9, 2015

7 H#howto #recruit
GPS Roundtable
Training
Social Media

Kaitlyn DuBose
Web & Social Media Specialist
Wednesday, February 8, 2017
1:30 PM
Duncan Hall, Rm. 3076




Resources - GPS and Auxiliary
Departments

R ‘2’@ : GPS ROUNDTABLE

- “From the Perspective of

V< W »ry International Students”
& '}@ ' ’ v@ %;‘ Ben Colston
p ~ Office of International Scholars
- s ? % V C g / ‘

Ll § -/ " Jennifer Wilson
. Center for Written Oral & Visual Communications
v
Wednesday, May 11,2016
1:30-2:30 pm
Duncan Hall, #3092

October GPS Roundtable (
GUEST SPEAKERS: mun

Career Guidance
(Andrew Tessmer, CCD)

1 nnn 1
Connecting with Alumni i oy B

Dan Stypa, Alumni Relations) HITS
e b s ; N THTNIN
The Versatile PhD b

(Kiri Kilpatrick, GPS)
Wednesday, October 14, 2015
1:30-2:30 PM
Duncan Hall, Room 3092



Resources - GPS and Auxiliary
Departments

Weeall EVRS

S
Open Discussion g3 2%

P ~ ]
Salsa Party S

Thursday, July 23,2015 *. Noon-1PM *._ Duncan Hall, Room 3076



Resources - GPS and Auxiliary
Departments

EFFECTLVE PRACTICES FOR ATTRACTING
% RECRUITING GRADUVATE STUDENTS

MARCH GPS ROUNDTABLE )
Wednesday, March 9, 2016 7 Lﬁ)‘g Q\ JANUARYS GPS ROUNDTABLE

I
Oy o A Wednesday, Jonuary 13, 20le
L%,j‘;,/;gi! 130 PM - Duncan Hall 3012

we encourage depar tments to have arepresentative attend the GPS roundtable




Resources - GPS and Auxiliary

RCES FOR RICE GRADUATE STUDE
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Departments

At a Glance

PROCESSING EXTERNAL AWARDS/FELLOWSHIPS
Submit Award/Fellowship Documents by July 1st

mugemgemstiatisia
e
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P RICE ALLIAN

RICE WELLEEING &)
COUNSELING CENT)

wellbeing
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* The below are general guidelines. Please contact Pam at GPS for specific questions.

Updated 4.7.17
. i Medical i Student . Examples of
Tuition ! Insurance | Fees S Process External Agencies Notes
s 1
° i = i PRE-AWARD: Department submits proposal to
g s [} [SPARC* in Cayuse. OSR submits to Agency.
s 103 [ |Agency awards. OSR sends "Notice of Award” to
] = s
i = ! : Fl, RCA & Department
Agency Fays.Rlce 5 | 5 e | H . partmen
for University g i é 3 i [ S —
Dishursement 5 O - .
(PSPARC . & E § : E 5 POST-AWARD: RCA assigns & sets-up fund. RCA

= ands "Budget Action” sheet to PI &
spartment. Department uploads Budget
tion sheet thru GPS Online Submission

S creates banner fund code and obtains detail
de from the Cashier's Office

Eng\ish asa Second Language Programming

GPS will handle NSF-GFRP fellowships,

5 app\ies tuition/fees/medical insurance to
ident's account

NIH Training Grant, Draper, Fulbright, Corporations

ESL students can enroll in workshops designed to improve their

Sponsored Research "R" funds.

‘Oral 2na WIiTten COMRINICETON SKiRS. N 201315, WOTESOR

topics inchuded @ == H
WorkShops ACOGRmiC ComVersation SkiNs an
Orai Prasantation Skits sty
Communicoting Sciance to Nan-Exparts AT A GLANCE - LEAVES & WITHDRAWALS
VISIT THE GPS ADMIN WEBSITE FOR DETAILED INFORMATION & PROCESSES.
Far 'n-dq:m. mnnm
P’Jr;ﬂb‘;ﬂligmm"f for student: TYPE DURATION SAMPLE SITUATIONS PROCESS NOTES
i ]
Ci = FWIS 100: Fandomentals of Acodan
Courses = Birth or adoption of a child: medical or
- UMV S0Z: Acodemic Writing SKils psycholagical FD"de" that R"m’.t be ) Students may not do degree
e addressed while the student s actively |Apply for shert-term medical | REPE PR LE R
Medicsl and astudent. Students are expected to  |{STMR) or parental (STPR} faculty or faciliies on short
SHORT TERM | eefasges |7 10 5% Weeks complete that semester’s coursework. |release. Returning students must| .

- Al studenits =t Rios c2n msie sppaintme arental Release If they are doing research, their pay | provide documentation that Ri'c"'a_‘:: slfia r::(?:ﬁn
{1316 [TV IVE: R ritten. Oret, & Visuat Commurication | continues and they stay enrolled, but |they can return to their studies. pend fean
Attenti peer cDaing on papers, . Sherry for additional info)

ention personal statements, or puiisned reses are not expected to work during the

|8l e e s period of the release.
the CWOWVEC are trained to work with £51
Leave of Absence Request form
Avoluntary | f absence f
volungary feave of absenceTora o bmitted to GPS by Student notifies department
Generally one or two student to take time off from study
Leave of Absence N N N N department. Must have approval |of return_Reinstatement fee
o speciists 2 the CWOVC are aveiis semesters in length (without pay) without being required
- iy before the first day of the of $125.
15 97 poar TAs o0 werking with 12 to petition for readmission.
T3 mat Engiin, Far mare infor semester.
Jeemiter Wisan st @rice e, Notify the chair of their
academic department in writing
Nonmedical Student no longer intends to continue |and submits a Withdrawal Form Readmission - student
. student is no longer classified |graduate studies at Rice or intends to |to GPS. Failure to register before i ) -
[VOLUNTARY  |Withdrawal and the end of the fourth Kof |submits awritten petition tol
For CUTTaNT WOTKGIOp KENMANaN a0 SO KEIMA 35 |<enncaTIONS |eadmussion s a student at Rice return but must leave Rice during a < endof the fourth weekof | % eadmission fee
INIVIGUA DPEMIMATE, VESH CWOVC.IICa.e0u. semester. classes without a leave of
absence granted by GPS
constitutes a de facto
Request a medical withdrawal by |
Madical Student no longer intends to continue |3PRIYing inwriting to GPS aendmission - student
Withdrawal and | STU3Ent i o longer classified | graduate studies at Rice or intends to anytime during the semester cbmits = wrtten petition £
© as a student at Rice return but must leave Rice duringa  |ENCOUrage to contact Graduate Pe
Readmission eemester. Affairs Manager or Student GPS. $350 readmission fee
Wellbeing.




Community of Coordinators

“Taking the time to build a
community, to get to know
your [Coordinators] will

have long-lasting benefits.”
- Clifton Taulbert



